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)irsW�<Har :riWing (lHFWrRniF PRrWIRliR ,nsWruFWiRns 

Every student who takes a First-Year Writing course at the University of Georgia will compose 
an electronic portfolio or other capstone assignment over the course of the semester. While most FYW 
classes use the portfolio, some instructors use other capstone approaches as described in their syllabi. 

The portfolio gives students an opportunity to revise and polish their work²even after it has been 
evaluated for a grade during the semester²to reflect on their writing processes, and to showcase their 
work in a personali]ed context. The use of an electronic portfolio for all FYW classes means that 
students have an opportunity to raise their grades through steady work and revision; it also means that 
students need to schedule adequate time to do their very best work in the portfolio, as it counts for 30� 
of their final grade. 

While your instructor may have you turn in artifacts to e/W for workshopping and peer review, 
you will turn in your final portfolio to e/C under �Assignments.� Students develop portfolios 
throughout the semester using their instructors’ directions to update and revise their work, 
uploading their final products to e/C. Students will also find that using feedback from their classmates 
in peer review sessions will make the portfolio development a much more rewarding process, as will 
visiting the Writing Center and Digital /earning /ab. 

There are video and text resources to help students with the process of submitting a portfolio accessible 
from e/C courses under �Content� --! �FYW Resources and Info.� 

127(� <RX FDQQRW UH�XVH RU UHF\FOH aQy H[KLELW IURP \RXU (QJOLVK ���� SRUWIROLR IRU \RXU (QJOLVK 
���� SRUWIROLR� 7KLV ZRXOG EH $FDGHPLF 'LVKRQHVW\ DQG KDQGOHG XQGHU WKH $FDGHPLF +RQHVW\ SROLF\ 
DQG SURFHGXUHV� ,QFOXGLQJ DQ\ RWKHU PDWHULDOV SUHYLRXVO\ VXEPLWWHG IRU DQ\ RWKHU FODVVHV �H�J� XVLQJ 
D ODE UHSRUW DV SDUW RI D ZLOG FDUG H[KLELW� PXsW UHFHLYH ZULWWHQ FRQVHQW IURP ERWK \RXU )<: 
LQVWUXFWRU DQG WKH LQVWUXFWRU IRU ZKRP \RX RULJLQDOO\ ZURWH WKH GRFXPHQW� 

(lHPHnWs RI WKH PRrWIRliR 

%iRgraSK\ 

The biography is a short introduction to you, the author of the portfolio. Your teacher may specify 
particular information to include in your bio, but, in general, the bio should act as an author’s note. 

Images on your biography page are optional, but readers like them, so you should try to include some 
image that is relevant. You can select a representative image (a windmill, a horse, or anything you can 
find on the Web²Must remember to include a citation), or you can select an image of yourself. Think of it 
as a dust Macket image on the back of a book²how do you want to represent yourself" The goal of your 
Biography should be to introduce yourself as a writer� 

,nWrRduFWRr\ 5HIlHFWiYH (ssa\ �,5(� 



 

The most important element in your portfolio, the Introductory Reflective Essay ties together all the 
exhibits in your portfolio; it helps you describe and reflect on your writing processes, with your exhibits 
providing the supporting evidence. The IRE is also the first item your instructor will read after they open 
your Biography. Your teacher may provide you with a specific prompt or direct you to some specific 
portion of the FYW program sample prompt to help you get started. In your IRE, you might discuss how 
the various exhibits you have chosen for your portfolio reveal the way you have engaged with the goals 
of the course listed earlier in this )<: *XLGH. Some successful portfolios have re-organi]ed the author’s 
work for the semester around a common theme that the writer sees in their own work. 

7�0-1�00 words is the average length for an IRE, although some of the 0oran Award winners have 
written longer IREs. 

7ZR 5HYisHd (ssa\s IrRP WKH &RursH 

You will include in your Portfolio two of the three graded proMects you have written for the class, revised 
and polished and posted to the portfolio. They should be substantive and well-argued, carefully edited, 
and completely, thoroughly, and correctly documented in 0/A format. Think of these as examples of 
your writing at its best. 

1RWH DERXW WKH 5HYLVHG (VVD\V� :H UHFRPPHQG D WKRURXJK UHYLVLRQ IRU WKH 5HYLVHG (VVD\V 
H[KLELWV LQ \RXU 3RUWIROLR²QRW MXVW D TXLFN SURRIUHDGLQJ IRU VXUIDFH HUURUV� &RXOG PRUH 
HYLGHQFH EH GHYHORSHG� D QHZ SHUVSHFWLYH UDLVHG� D FKDQJH LQ WRQH DWWHPSWHG� RU D ILUPHU OLQH RI 
UHDVRQLQJ IROORZHG" 

:KHQ FKRRVLQJ HVVD\V WR SXW LQ \RXU SRUWIROLR� WKLQN DERXW KRZ WKH\ ZLOO ZRUN WRJHWKHU WR KHOS 
PDNH WKH SRUWIROLR D XQLILHG ZKROH� 6RPH VWXGHQWV FKRRVH WKH HVVD\V WKDW UHFHLYHG WKH KLJKHVW 
JUDGHV� EXW WKLV LV RQO\ RQH FULWHULRQ� <RX PD\ ZDQW WR FKRRVH WKH HVVD\V \RX OLNH WKH EHVW� WKH 
RQHV \RX FDQ LPSURYH WKH PRVW� RU WKH RQHV WKDW ILW EHVW ZLWK \RXU FKRVHQ WKHPH� 

([KiEiW RI &RPSRsing/5HYisiRn PrRFHss 

This exhibit demonstrates your composing and revision process. Typically, students construct this 
document by copying and pasting the same or similar sections of multiple drafts of a selected essay into 
a single document. (1ote ± your instructor may request that you use the “Compare Docs” feature of 
e/W in creating the revision exhibit). You can then add commentary explaining the significance of the 
different versions, annotating and contextuali]ing the changes you made through successive drafts. 
This explanation is Must as important as, or perhaps more important than, your chosen examples. The 
revision exhibit gives you a chance to reflect on your progress throughout the semester and to perform 
a self-assessment. 

([KiEiW RI PHHr 5HYiHZ PrRFHss 



You will select and post to your portfolio one of the peer reviews that you have written during the 
semester, including commentary to help the reader understand your peer review process. As with the 
Composing/Revision Process Exhibit, the Peer Review Exhibit gives you a chance to reflect on the 
collaborative revision process throughout the semester. 

:ild &ard 

This exhibit is up to you. The only limitations are that your Wild Card 1) must be digitally accessible 
(remember to check sharing permissions for web-based proMects); and 2) must include some of your 
writing. In the past, students have submitted Mournals, photos with captions, short stories, poems, 
letters, song lyrics, slideshow presentations, scans of drawings with comments, podcasts, and music 
files. In thinking about selecting or creating a Wild Card, consider how it fits into your overall portfolio 
rationale. 

PRrWIRliR PuEliFaWiRn 

The portfolio must be uploaded to e/C under Assignments. Follow your instructor’s directions 
regarding whether they prefer you format your portfolio as a single .PDF or .D2C file containing all 
your exhibits or if they prefer each exhibit be uploaded as individual files. +elp with the technical 
aspects of uploading student portfolios may be found under the “+elp” module in e/W. 

5HadaEiliW\ and $FFHss� It is very important that your instructor can access and read your 
portfolio without complications. It is your responsibility to make sure that: 

● the portfolio and all its exhibits display properly without significant formatting 
issues 

● all exhibits are in one of the acceptable file formats (see below) 

● the portfolio can be navigated easily and efficiently by your readers 

)ilH )RrPaWs IRr PRrWIRliR ([KiEiWs 

�SagHs IilHs� e/C does not display Pages files. 

�dRF[ IilHs� e/C should display Word documents correctly; however, formatting may display differently 
on your instructor’s computer. To ensure that your formatting displays the way you want, you can export 
your document as a PDF. 

P') dRFuPHnWs� Students who include a large number of images in their documents or have special 
design and formatting needs often choose to upload the documents in their portfolios as PDF 
documents. This is the only format in which you can be absolutely sure that the document appears 
exactly the same in your word processor and the web display. You can convert any word processor 
document to a PDF, typically through a menu option commonly labeled “Export” or “Download.” The 
FYW Digital 



/earning /abs have computers with Adobe Creative Cloud; students are welcome to visit Park +all 118 
to use the computers and get help preparing their portfolio artifacts. 

PRrWIRliR (YaluaWiRn 

Although it includes seven different artifacts, the portfolio works as a single complex document. 
Instructors will evaluate each portfolio as a whole, assigning it a single grade (as opposed to grading 
each exhibit separately and averaging grades). 

As your instructor reads your portfolio, they will evaluate how effectively your Introductory Reflective 
Essay (IRE) 1) presents an argument about your writing and learning over the course of the semester 
and 2) supports this argument by incorporating and explaining evidence from your other portfolio 
artifacts. In other words, expect FYW instructors to use the IRE as a guide for reading your other 
documents, in order to get a sense of how well they match the expectations you set up in your 
Introduction. 2f course, instructors always look for evidence of care, originality, hard work, and 
excellent writing, but in the portfolio we are also interested in your ability to write reflectively and 
persuasively about your writing. Your instructor will look particularly closely at the argument you make 
in your IRE and how you support it: if your IRE talks about writing complex thesis statements, for 
example, your instructor will expect to see evidence of complex thesis statements in the IRE and other 
artifacts that feature argumentation. 

Your portfolio will be assessed with aW lHasW the following four categories, and your instructor may add 
up to two additional categories from the list of rubric blocks found in Chapter Five. 

PrRFHss� In the three maMor proMects you’ve completed this semester, the Process block has 
represented the drafts, outlines, peer reviews, and revisions you’ve performed on your proMect. 
The portfolio approaches process nRW as a required set of drafts or iterations, but instead as 
your awareness of how process has shaped your writing this semester. Your portfolio should 
consider what you’ve learned about the writing process and revision over the course of the 
semester. 

This block will be most important for your ,5( (which should address what you’ve learned 
about the writing process), your UHYLsLRQ H[KLELW (which should show your reader what your 
process looks like), your SHHU UHYLHw H[KLELW (which shows how collaborating is a part of the 
writing process), and your WwR UHYLsHG Hssays (which show the end result of your process). 

$rguPHnW� You’ve likely made a variety of arguments in your maMor proMects this semester, 
but your portfolio will make a very specific type of argument about what you’ve learned or 



confirmed about your writing over the course of the semester. Your central thesis could make a 
claim about your growth in a particular area (e.g. evidence, audience awareness, writing 
process), could find a larger pattern in or metaphor for how you write, or focus on how the 
portfolio exhibits your strengths (in analysis, in metacognition, in style, etc.). 

This block will be particularly vital for your ,5( (which should present a clear argument), and 
each exhibit in your portfolio should connect back to this argument. In addition, the WwR 
UHYLsHG Hssays will likely demonstrate how you create and support an individual argument, 
depending on the assignment’s genre. 

(YidHnFH� 0uch like in your proMects this semester, the evidence block of the portfolio rubric 
represents how your portfolio supports its central claim. Evidence in the portfolio will likely 
include quotes from your finished drafts, rough drafts, peer reviews, or instructor comments but 
it could also include descriptions of how and when you wrote, as well as multimodal evidence 
like images or videos. Evidence should be curated specifically to support the argument made in 
the IRE, and all evidence drawn from outside sources should be properly cited. 

This block will be most important for your ,5( (which should incorporate evidence in the form 
of specific examples drawn from the other portfolio artifacts). In addition, the WwR UHYLsHG 
Hssays will likely demonstrate how you incorporate primary and secondary evidence, 
depending on the assignment’s genre. The wLlG FaUG presents an opportunity for you to 
support your claim from a new perspective or with additional evidence than what you wrote in 
class. 

5HIlHFWiRn� The portfolio is primarily a rHIlHFWiYH document: it asks you to think critically 
about your experiences, processes, behaviors, and tendencies. Reflection is more than simply 
recounting previous experiences; it should involve serious thought and commentary on what you 
have GLVFRYHUHG through those experiences. 

The portfolio as a whole represents a reflection about your work over the course of the semester. 
The ELRJUaSKy will help contextuali]e your reflection by sharing a piece of yourself as a person. 
The ,5( will follow that introduction by applying your reflection to the claim about your writing 
this semester. /ater, the UHYLsLRQ H[KLELW will critically reflect on specific changes you’ve made 
over the course of one of your proMects’ drafting processes; not Must exhibiting what has changed, 
but explaining why you made the changes. Your instructor may require you to include brief 
introductions connecting your other portfolio exhibits to the central reflective argument in your 
IRE. 



2WKHr 5uEriF %lRFNs� Your instructor might choose one or two additional blocks from 
the rubric to use in addition to the four blocks required above. 
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